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General Instructions  

 
Å Furtherance to the ease of doing business initiative of Government of 

Maharashtra, a new hassle-free e-filing return process is brought forth. 

 

Å Pursuance to the above, new template of annexures and returns in 

Form 231, Form 232, Form 233, Form 234, Form 235 and CST Form 

III (E) have been introduced in place of old annexures J1, J2 and 

respective old return forms. 

 

Å All Dealers are required to file Sales-Purchase annexures before 

submission of return. (Form 232 filers, composition dealers with entire 

turnover under composition are required to file purchase annexure only. 

They need not file Sales annexure,).  

   

Å On or before the prescribed date, dealer has to submit return online 

along with payment of taxes due as per return. 

 

¶ Dealers can also make advance payment before online filing of 

return. 

 

Å Prescribed due date for filing of return is 21st day of the succeeding 

month. 
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Step 1
ÅDownloading of Sales and Purchases 

Annexure Template

Step 2
ÅPreparation of Sales and Purchases 

Annexure

Step 3
ÅManual Input in Preview Return 

Step 4
ÅUploading of Annexures

Step 5
ÅAuto Preparation of Draft Return in 

PDF 

Step 6
ÅVerification of ITC

Step 7
ÅSubmission of  Return with Payment
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STEP 1: Downloading of Sales and Purchases Annexure Template 

V Visit MSTD website www.mahavat.gov.in 

V Go to ñDownloadò link and select ñSales and Purchases Annexureò 

V Download Annexure template on your personal computer 

 

STEP 2: Preparation of Sales and Purchases Annexure  

V On the basis of Sales register, Purchase register and relevant books of account, 

prepare Sales and Purchase annexure. 

 

ü HEADER 
 

V Dealer has to fill up ñHEADERò sheet first. 

V All fields are mandatory in the header sheet. 
 

 

V Enter TIN and Name of the dealer in requisite fields. 

 
 

 

 

 

  

 

 

 

 

 

 

 

http://www.mahavat.gov.in/
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V Select appropriate return type, whether ñORIGINALò or ñREVISEDò. 
 

 

 

 

 

 

 

 

 

 

 

 

 

V Select appropriate combination of return forms to be filed.  
 

 

 

 

  

 

 

 

 

 

 

 

V According to the provisions of law, only following combination of return types are 

permissible:- 

 

1. 231 and 234 

2. 233 and 234 

3. 233 and 235 

4. CST return with all MVAT forms. 
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V Select appropriate ñFinancial Yearò and ñReturn Periodò for which return is to be 

filed.  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

V Select ñWhether First Returnò in case of first return of new registered dealer.  

V If selected ñYesò then the field ñFrom Dateò can be modified as per the period 

covered by return. 
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V Select ñWhether Last Returnò in case of last return of registration cancelled dealer.  

V If selected ñYesò then the field ñTo Dateò can be modified as per the period covered 

by return. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

V  Enter details of the ñAuthorised Personò with ñDesignationò, ñMobile No.ò and ñE- 

mail idò.  
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ü SALES ANNEXURE 
 

V After ñHEADERò sheet, Dealer has to fill up the ñSales Annexureò.  
 

 

 

 

 

 
 

V Sales annexure is to be prepared in the format shown below. 

V Every invoice is to be entered across one row irrespective of various tax rates or 

different types of sales. 

V Permutation and combination of various type of sales are allowed in a single invoice, 

such as- 

¶ Taxable sales (including works contract composition sales)  

¶ Inclusive of tax sales 

¶ Tax free sales 

¶ Exempted sales u/s 41 and 8 

¶ Labour charges  

¶ Other charges 

 
 

 

 

 

 

 

 

 

 

  

Transaction codes are assigned to the nature of transactions, such as- 

 

100 - for sales to TIN holder (RD) 

200 - for sales to Non-TIN holder (URD) 

300 - for Branch Transfer/Consignment sales 

800 - for deduction u/s 3(2) i.e. turnover of sales before crossing threshold limit. 

600 - for goods return (applicable in case of transactions under codes 100, 200 and 800) 

700 - for credit notes (applicable in case of transactions under codes 100, 200 and 800) 

680 - for goods return (applicable in case of transactions under code 300) 

780 - for credit notes (applicable in case of transactions under code 300) 

 

The above transaction codes are common to the return forms 231, 233, 234, 235 and CST III 

(E). 

Note- for return form 232 Sales annexure is not required to file. 
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Guidelines to key in sales invoices in Sales 

Annexure  
 

Column Field Name Guidelines 

A Serial Number Start from serial number 1. 

      

B 
Sales Invoice 

Number 

¶ Enter the serial number of the Sales Invoice issued. 

¶ Alpha Numeric, special characters (ï) and (/) are allowed. 

      

C 
Date of Sales 

Invoice 

¶ Date of Sales Invoice should be of the period mentioned in the 

ñHeaderò of the annexure.  

¶ In case of ñgoods returnò the date should be within six months 

from the annexure period  

¶ In case of ñcredit noteò previous date to the annexure period is 

acceptable.  

¶ No future date will be acceptable in Sales annexure. 

   

D 
TIN of the 

Purchaser 

Enter the TIN when the goods are Purchased within State or inter-

State by any TIN holding dealer. 

   

 E 

Net Taxable 

Value OR Value 

of Composition 

u/s 42(3), (3A), 

(4)  

¶ Enter the Net Value of goods irrespective of whether tax is levied 

or not. 

¶ In case of taxable transactions, enter aggregate net value of 

various tax rate transactions.  

   

F TAX (If any) Enter the tax levied on net value shown in column ñEò. 

      

G 
Value of 

Inclusive of Tax 
Enter the gross sales value inclusive of tax.  

      

H 

Value of 

Composition u/s 

42 (1), (2) 

Enter the Sales Value of Composition u/s 42 (1), (2) 

      

I  Tax Free Sales Enter the Value of Tax Free Sales 

      

 J 
Exempted Sales 

u/s 41 & 8 
 Enter the Sales Value of Exempted Sales u/s 41 & 8 

   

 K  Labour Charges Enter the Value of Labour Charges 
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 L  Other Charges  Enter the Value of Other Charges 

   

 M Gross Total  Gross Total of the invoice  

   

N Action 

¶ This field is for those dealers who are required to file single 

revised return for the year u/s 20(4)(b) and 20(4)(c). 

¶ Single annexure is to be filed for the year. 

¶ Enter invoices which are required to be deleted from the periodic 

annexures. 

¶ Enter ñDò in this column against these invoices which are 

required to be deleted. 

¶ If any new transactions are added then keep this column blank.  

      

 O 
Return Form 

Number 

¶ Enter Return Form Number.  

¶ Only permitted combination of return forms will be validated. 

   

 P 
Transaction 

Code 

¶ Enter Transaction codes according to Transactions types. 

¶ Permutation and combination of various type of sales in one 

transaction type is allowed, such as- 

Á Taxable sales  

Á Inclusive of tax sales 

Á Tax free sales 

Á Exempted sales  

Á Labour charges  

Á Other charges 

 

   

 Q 
Description of 

Transaction type 

On selection of Transactions codes, description of Transactions will 

be auto populated. 

 

 
V While claiming ñgoods returnò or ñcredit noteò for any invoice- 

¶ Original Sales invoice number is to be mentioned against which goods return is 

claimed or credit note is issued. 

¶ Date of original sales invoice is to be mentioned. 

¶ TIN of purchaser, if any, is to be mentioned. 

 

V While claiming credit notes of aggregate value for any period against any TIN- 

¶ TIN of purchaser is to be mentioned. 

 

V Goods return [600] or credit note claim [700] against deduction u/s 3(2) [800] is not 

admissible in the registered period return. 
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SALES ANNEXURE FOR 

FORM 231 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


